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IMos10:keHMe 0 321U TE MEPCOHATBHBIX JAHHBIX
padorauxkoB MB/IOY JIC Ne 26 "UBymka"

1. O6mue noaoxxeHus

1.1. Lempto nanHoro IlosoxeHnst ABIAETCS 3alIMTa NEPCOHAIBHBIX JaHHBIX
PaOOTHUKOB OT HECAHKIIMOHUPOBAHHOIO JOCTYIa, HEMPABOMEPHOTO MX HCIOJIb30BAHUS
WJIU yTPATHI.

1.2. Hacrosimee Ilonoxkenune paspaboTraHo Ha ocHoBaHuU ctaTted KoHcTuTynmm
P®, Tpynosoro Kogexca PO, Konekca 06 aqMuHUCTpaTUBHBIX NpaBoHApyIieHUsX PD,
I'paxxganckoro Konekca P®, Yromnosuoro Kojgekca P®, a takke DeiepalibHOTO 3aKOHA
«O0 unbopmanmu, nHGOpPMATU3AIUU U 3alIUTe UHPopManun», DeaepanbHbIi 3aK0HA
ot 27 uronsg 2006 . N 152-®3 "O nepcoHalbHBIX JaHHBIX".

1.3. IlepcoHayibHBIE JTaHHBIE OTHOCSTCS K KaTeropuu KOH(MUIEHIUATBLHON
uHpopmaruu. PexxuM KOHOUIECHIIMATBPHOCTH TEPCOHATIBHBIX JIAaHHBIX CHUMAETCS B
ciiydasix OO€3JIMYMBAaHUS WM 10 UCTEUEHUU 75 JIET CPOKa XPAaHEHWsI, €CId MHOE HE
OINPENEIEHO 3aKOHOM.

1.4. Hacrosiiee IlonoxkeHue yTBEPKIAAETCS W BBOAUTCS B JCHUCTBHUE MPUKA30M
JTUPEKTOpa IIKOJbl U SBJISIETCA 00S3aTENBHBIM JIJI1 MCIIOJHEHUS BCEMU pabOTHUKAMU,
UMEIOITMMHU JIOCTYT K MEePCOHATBHBIM JJAHHBIM COTPYIHUKOB.

2. IloHATHE M COCTAB MEPCOHAIBHBIX TAHHBIX

2.1. IlepcoHanbHble JaHHblE pabOTHHKAa — wuHGpoOpMaIMs, HeoOXoauMmas
paboTomarento B CBS3U C TPYJOBBIMU OTHOIICHHSIMU M Kacaroluecs KOHKPETHOTO
pabotnuka. Ilom wHboOpmanmert o pabOTHUKAX TMMOHUMAIOTCS CBeneHUs O (haKTax,
COOBITHSIX M OOCTOSATEIhCTBAX KU3HH PAOOTHUKA, MO3BOJISIONINE HIACHTU(DUIIUPOBATH
€ro JUYHOCT.

2.2. B cocTaB nepcoHaIbHBIX JaHHBIX PAOOTHUKA BXOJIST:

- aHKETHBIC U OnorpaduyecKre JaHHBIC,

- 00pa3oBaHue;

- CBEJICHUS O TPYJIOBOM U OOIIEM CTaxe;

- CBEJICHUS O COCTaBE CEMbH;

- MaCMOPTHBIC JTAHHBIE;

- CBEJICHUS O BOMHCKOM YyUeTe;

- CBEJICHMSI O 3apa0OTHOM TJIaTe COTPYIHUKA;

- CBEJICHUSI O COIIMANIbHBIX JIbIOTaXx;

- CHEIUATbHOCTb,

- 3aHUMaeMas JI0J>KHOCTh;

- HUIMYHE CYyJUMOCTEN;



- aJ[pec MECTa JKUTEIbCTBA;

- TOMaIIHui TenedoH;

- MeCTO PabOThI UK Y4eObl YICHOB CEMbHU U POJCTBEHHUKOB;

- XapakTep B3aUMOOTHOIIICHUN B CEMbE;

- COJZIEp>KaHue TPYJOBOTO JOrOBOPA;

- COCTaB JIEKJIAPUPYEMBIX CBEJICHUN O HAIMYUU MaTEPUAIbHBIX [ICHHOCTEH;

- COJIep>KaHue JeKIapaly, nojaBaeMol B HaJOrOBYI0 HHCIIEKIINIO;

- IO/UTMHHUKY ¥ KOTTUHU TIPUKA30B I10 JIMYHOMY COCTaBY;

- TUYHBIC JIeNa U TPYIOBbIC KHUKKHA COTPYIHUKOB;

- OCHOBAHUS K MPUKa3aM 10 JIMYHOMY COCTaBY;

- JIeTia, COAepIKaIie MaTePHAITBI TI0 TTOBBIICHUIO KBATH(PUKAIINA 1

MEPETIOITOTOBKE COTPYTHUKOB, HX aTTECTAITUH, CITY>KCOHBIM

paccieI0BaHUsIM;

- KOTIMH OTYETOB, HAMPABJISIEMbIE B OpTraHbl CTATUCTUKH.

2.3. JlaHHBIE JAOKYMEHTBHI SIBIISIIOTCS KOH(UIACHIMATbHBIMHU, XOTS, YUUTHIBAS HX
MacCOBOCTh U €IMHOE MECTO OO0pabOTKM M XpaHEHHs] - COOTBETCTBYIOLIUN Trpud
OTpaHUYCHMS Ha HUX HE CTABUTCA.

3. O06paboTKa MepcoHaIbHBIX JaHHBIX

3.1. [Tog 0O6paboOTKOI EPCOHATBHBIX JIAaHHBIX PAOOTHUKA TOHUMAETCS MOTYUYEHUE,
XpaHeHHe, KOMOWHHpOBaHUE, TMepeqada WIKM JI00oe Jpyroe HUCIOJIb30BaHUE
MIEPCOHANILHBIX JJAHHBIX PaOOTHHUKA.

3.2. B nensx obecrieueHus mpaB U CBOOOJ] YeJIOBEKa U rpakaaHuHa paboTogaTelb
U €ro MpeJCTaBUTEIN MpU 00pabOTKE MEPCOHABHBIX JTaHHBIX PaOOTHUKA OOS3aHbBI
co0Jiro1aTh cieayroIe ooire TpedoBaHus:

3.2.1. O6paboTka MEepCOHAIBHBIX JAHHBIX PAOOTHHKA MOXET OCYIIECTBIATHCS
UCKITIOUNTEIIFHO B IEJIAX 00eCIedeHnsl COOIONEHNS 3aKOHOB W MHBIX HOPMATHBHBIX
MPABOBBIX AaKTOB, COJICUCTBHS pa0OTHUKAM B TPYJAOYCTPOWCTBE, OOy4Ye€HUU U
MPOJIBIKEHUHU TIO CITy»X)0e, oOecrieueHnus TMYHON 0€30MacHOCTH PaOOTHUKOB, KOHTPOJIS
KOJMYECTBA U KauyecTBa BBIMOJHAEMONW pabOThl M OOECIEYECHHS] COXPaHHOCTH
UMYIIECTBA.

3.2.2. llpu onpeneneHuu o0bEMa U copepKaHUsa 00padbaTHIBAEMBIX MEPCOHATHHBIX
JAHHBIX pabOTHWKA paboTojaTeNb JODKEH PYKOBOJCTBOBaThcs KoHcTuTyrmen
Poccuiickoit @enepanuu, TpynoBeiMm Konekcom u uHbIMU (heepaibHBIMU 3aKOHAMM.

3.2.3. IlonydeHHne MNEpPCOHANBHBIX JAHHBIX MOYKET OCYIIECTBISTHCA KaK IYyTEM
MPEACTABIICHUS WX CaMHM pPaOOTHUKOM, TaK M IyTEM IOJYYCHHUS WX M3 HHBIX
UCTOYHHUKOB.

3.2.4. llepcoHanbHble JaHHBIE ClIEAyeT TOJdy4aTh Yy Hero camoro. Ecmnu
NEePCOHAJIbHBIE JaHHbIE PAOOTHUKA BO3MOYXHO MOJYUYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBEAOMIJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO ObITh
MOJIYYeHO THChbMEHHOE coryacue. PaGoTomarens MODKEH COOOMUTH PabOTHUKY O
HEeJSIX, MPEATNOIaraéMbIX UCTOYHUKAX U CITOCO0aX MOyYCHHS IEPCOHATBHBIX TAHHBIX, a
TaK e 0 XapaKTepe MOJISKANUX MOTYICHUIO TIEPCOHATBHBIX JTAHHBIX W TMOCIEICTBUIX



OTKa3a pabOTHUKA JaTh MHUCbMEHHOE COTJIACHE HA UX MOTyYCHHE.

3.2.5. PaGoTtonaTens He MMEET NpaBa MOJdydaTh U 00padaThIBaTh NMEPCOHAIBHBIC
JTaHHBIE pa0OTHHUKA O €T0 MOJUTUYECKUX, PEIIUTUO3HBIX U UHBIX YOCKACHUSIX U YaCTHOU
XKU3HU. B ciydasix, HEOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYJOBBIX OTHOIICHUN
JTAHHBIE O YACTHOM XM3HU paboTHHKA (MHGOpMAIUS O KUZHENEATENbHOCTH B cepe
CEMEHUHBIX OBITOBBIX, JIMYHBIX OTHOIIEHWH) MOTYT OBITh TOJYYEHBI M 00pabOTaHbI
paboTroaaTesieM TOJIbKO C €r0 MUCbMEHHOTO COTrJIacusl.

3.2.6. PaboTonaTens HE MMEET MPaBO MOJydaTh M 00pabaThIBaTh MEPCOHAIBHBIC
JaHHbIE pPAaOOTHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WA €ro
npo(COIO3HON  ACSATENbHOCTH, 3a HCKIIOYEHHEM CIy4aeB, MPeayCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

3.3. K oOpaboTke, mepeaye U XpaHEHUIO MEPCOHANIBHBIX JIaHHBIX PaOOTHHKA
MOTYT UMETh JAOCTYII COTPYIHUKH:

- OyXranatepuu;

- COTPYIHUKH KaJIpOBOM CIIyXOBblI;

- 3aMECTHUTEJH 3aBEAYIOIIEH.

3.4. Ucnonp30BaHre NEPCOHABHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUU C
LEJISIMU, OTIPEACIUBIIMMH UX TOJIyYCHHE.

3.4.1. [lepcoHanbHbIC JaHHBIE HE MOTYT OBITh UCIIOJIH30BAHbI B LIEIAX MPUUUHECHHUS
UMYIIECTBEHHOTO W MOPAJIBHOTO BpeAa TpakaaHaMm, 3aTPyJAHEHHs peaiu3alluu MpaB U
cB00O rpaxaaH Poccuiickoit @epepauun. OrpaHudeHue npas rpaxnaan Poccuiickoi
@denepaud Ha OCHOBE HCHOJb30BaHUS HMHPOpMAaMKM 00 MX COLUUATBHOM
IIPOUCXOKIECHUH, O PACOBOM, HALMOHAJIBHOM, SI3bIKOBOW, PEJIUTMO3HOM W IMAPTUUHOU
MPUHAJIKHOCTH 3aMpEIIeHO U KapaeTcsi B COOTBETCTBUH C 3aKOHOAATEILCTBOM.

3.5. Ilepenava mepcoHaIbHBIX JTAHHBIX pPaOOTHHMKA BO3MOXHA TOJIBKO C COTJacus
pabOTHHKA WK B CIIyYasiX, MPSIMO MPETyCMOTPEHHBIX 3aKOHOIATETHCTBOM.

3.5.1. Tlpu mepenavye mepcOHATBHBIX JAHHBIX PAOOTHUKA paboTOAaTENh JOHKECH
COOJII01aTh CleyIoIINe TPeOOBaAHUS:

- HE Ccoo00marh TNepCoHaIbHBIC JaHHBIE pPAOOTHUKA TpPEeThel cTopoHe O€3
NUCBMEHHOTO corjiacus pabOTHHKA, 38 UCKIIOUYEHUEM CIIydyaeB, KOTJa 3TO HEOOXOAUMO
B IEJISAX MPEAYNPEKIACHHS YIPO3bl )KU3HU U 37]0POBBI0 pAa0OTHHKA, a TAK)KE B CIydasXx,
YCTaHOBJICHHBIX (peIepaTbHBIM 3aKOHOM;

- HE cOoO00IIaTh MePCOHANBbHBIC JIAaHHbIE PAOOTHHKA B KOMMEPUYECKHUX IEsIX 0e3 ero
MUCHMEHHOTO COTJIacHsI;

- IPEAYIPENTH JIHII, MOTYYArOIINX IEPCOHANBHBIC TaHHbIE pA0OTHUKA, O TOM, YTO
9TH IaHHBIE MOTYT OBITh MCIIOJIb30BAHBI JIUIIH B LENSX, IJIT KOTOPBHIX OHU COOOIICHEI, 1
TpeOOBaTh OT 3TUX JIMIl MOATBEPXKACHHUS TOTO, YTO 3TO MPaBWIO coOmroaeHo. Jluia,
MOJIyYalOIIMe TMEpPCOHANIbHBIE JaHHble paOOTHUKA, O00s3aHbl COOJIOJATh PEXKUM
CEeKpeTHOCTH (KOH(HUIECHIMATBLHOCTH). [[aHHOE MOJOXKEeHHE HE PACHpPOCTPAHSIETCS Ha
OOMEH TMEepCOHANbHBIMU JAHHBIMH pPAOOTHUKOB B TMOPSAKE, YCTAaHOBICHHOM
benepabHBIMI 3aKOHAMU;

- pazpemaTh JOCTYN K MEPCOHAIBHBIM JaHHBIM Pa0OTHUKOB TOJBKO CIELHUATBHO



YIOJHOMOYEHHBIM JIMLIAM, ONPEACICHHBIM MNPHKAa30M IO OpraHu3alud, IMpU 3TOM
yKa3aHHbIE JIMIA JOJKHBI MMETh MPaBO IMOIYy4aTh TOJIBKO T€ MEPCOHAIbHBIE JAHHBIE
pabOTHHUKA, KOTOPbIE HEOOXOAUMBI JJIs1 BBITIOJIHEHHSI KOHKPETHBIX (DYHKIIHIA;

- HE 3ampamvBaTth HH(GOPMALMIO O COCTOSHUM 3/I0pOBbs pPAaOOTHHMKA, 3a
UCKJIIIOYEHHEM TE€X CBEJCHUN, KOTOpbIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH
BBITNIOJIHEHHSI pAOOTHUKOM TPY10BOW (QyHKIIUY;

- IIepeaBaTh MEPCOHAIbHBIEC JaHHbIE PAaOOTHHMKA MPEACTABUTEISIM PaOOTHUKOB B
NopsJIKe, ycTaHOBJIEHHOM TpynoBbeiM KonekcoMm, M OrpaHH4YMBaTh 3Ty HH(POPMALMIO
TOJILKO TEMH TMEPCOHAIbHBIMU JAHHBIMH pPaOOTHHKA, KOTOpbIE HEOOXOTUMBI IS
BBITIOJTHEHMSI YKa3aHHBIMU TPEJCTAaBUTEAIMU UX (PYHKIUHA.

3.5.2. Ilepenaya nepCOHANBHBIX JaHHBIX OT JEPKATENA WU €r0 MPEICTaBUTENEH
BHEIIHEMY MOTPEOUTENI0 MOXKET JOMYCKAThCSI B MUHUMAJBHBIX 00BbEMAX U TOJBKO B
LESAX BBIMNOJHEHUS 3a/Ja4, COOTBETCTBYIOIIMX OOBEKTUBHOW MNpUYMHE cOOpa 3THX
JaHHBIX.

3.5.3. Ilpu mepenaye NMepcOHAIbHBIX JaHHBIX PaOOTHHKA MOTPEOUTENSIM (B TOM
YuCclie U B KOMMEPUECKHX LX) 3a MpeAesbl OpraHu3auuu padoTofarenb He JOJIKEH
COOOIIaTh 3TH JaHHbIE TPETbeW CTOpOHE O0€3 MUCHbMEHHOI'O COrjlacusi pabOTHHUKa, 3a
UCKJIIOYEHHEM CIIy4yaeB, KOIJa ATO HEOOXOIUMO B LENSIX MPEAyNpPEeKACHUS YIPO3bI
KU3HU U 370pOBbI0 pabOTHMKAa WM B CIydyasix, YCTAHOBJIECHHBIX (eaepatbHbIM
3aKOHOM.

3.6. Bce Mepbl KOHQUAECHIMAIBHOCTUM MpuU cOope, 00paboTKe M XpaHEHUU
NEPCOHANIBHBIX JAaHHBIX COTPYIHHUKA PACIpPOCTPAHSAIOTCS Kak Ha OyMa)kHble, TaK U Ha
AIIEKTPOHHBIE (ABTOMATU3UPOBAHHBIEC) HOCUTENIN UH(OpMAIUH.

3.7. He nomyckaercs OTBeYaTb Ha BONPOCHL, CBA3AaHHBIE C Ilepefadyen
nepcoHaabHOM nHOopManuu no teneony unu daxcy.

3.8. XpaHeHue NEPCOHANBHBIX JAHHBIX MJOJDKHO HPOUCXOAUTH B TOPSJIKE,
VCKJIFOYAIOIIEM UX yTpaTy WM UX HEMPABOMEPHOE MCIOJIb30BAHME.

3.9. Ilpu m0OpuHATUM pELIEHUH, 3aTparuBarOlIMX UHTEpechl pabOTHHKA,
paboToaTenb HE UMEET MpaBa OCHOBBIBATHCS Ha MEPCOHAJIBHBIX JAHHBIX PaOOTHUKA,
MOJyYEHHBIX MCKIIIOUUTEIBHO B PE3yJIbTaTe€ MX aBTOMATH3WPOBAHHON OO0pabOTKH WM
AJIEKTPOHHOTO MostydeHus. PaboTonaTens yuuThIBaeT JIMUHbIE KayecTBa paOOTHHKA, €T0
n00pocoBecTHBIN U A(HEKTUBHBIN TPY.

4. JlocTym K nepCOHaIbHBIM TAHHBIM

4.1. BHyTpeHHu# 10CTyM (JOCTYIl BHYTPU OpPTraHU3al1u).

4.1.1. IIpaBo goctyna K NepCcOHAIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- 3aBeyrouias;

- paOOTHUKH KaJIPOBOM CITY>KOBI;

- caM pabOTHUK, HOCUTENb IaHHBIX.

- IpyTrue COTPYIHUKH OpraHU3alluy MpY BBIIIOJIHEHUH UMHU CBOUX

CITy>K€OHBIX 00S3aHHOCTEH.

4.1.2. Ilepedyenp aull, UMEIOMIMUX TOCTYI K MEPCOHATBHBIM JaHHBIM PaOOTHUKOB,
Omnpenensierca 3aBenytoiieit JJOY.



4.2. BHEWIHUNA JOCTYII.

4.2.1. K yuciny MaccoBbIX IOTpEOUTENEH MEPCOHANBHBIX JaHHBIX BHE OPTaHU3AI[UU
MOXHO OTHECTH TOCYJApCTBEHHbIE M  HETOCYJAapCTBEHHBbIE  (DYHKIIMOHAJbHBIC
CTPYKTYPBI:

- HaJIOTOBbIE MHCIIEKIINH;

- PABOOXPAHUTEJIbHBIEC OPTaHbI;

- OpraHbl CTATUCTUKU;

- CTPaxoOBbI€ ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLUAIBHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH]IBI;

- MOAPA3AEIICHNS] MyHULIUTAJIbHBIX OPTraHOB yIPAaBIICHHUS;

4.2.2. Han30pHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYIl K MH(OpMAUU TOJBKO B
chepe cBoei KOMIIETESHIIHH.

4.2.3. Opranu3anuu, B KOTOPbIE COTPYAHUK MOYKET OCYIIECTBIIATH IEPEUUCICHUS
JICHE)KHBIX CPEACTB (CTpaxoBble KOMIIAHUU, HETOCYIapCTBEHHbIC TEHCUOHHBIE (DOHBI,
OJ1arOTBOPUTENIbHBIE OPTaHU3ALNN, KPEAUTHBIE YUPEXKICHUSA), MOTYT MOJYyUYUTh AOCTYII
K NIEPCOHAIBHBIM JIaHHBIM paOOTHUKA TOJBKO B CJIydae €ro MUCbMEHHOTO pa3peleHusl.

4.2.4. Jlpyrue opraHu3aluu.

Ceenennst o paboTaromeM COTPYJHUKE WU YK€ YBOJICHHOM MOTYT OBITh
MPEIOCTaBIEHbl JIPYroil OpraHu3alyMy TOJIBKO C MHUCBMEHHOIO 3ampoca Ha OJiaHKe
OpraHu3alyy, C TOPWIOKEHUEM KONUM HOTAPUATIBHO 3aBEPEHHOTO  3asBIICHHS
pabotHuka. IlepcoHanbHble JaHHBIE COTPYJHUKA MOTYT OBITb MNPEAOCTABIICHbI
POJICTBEHHHKAM WJIM YJIEHAM €ro CEMbU TOJIBKO C MUCbMEHHOTO pa3peleHusi caMoro
coTpynHuka. B cimydae pa3Bosaa ObiBILas Cynpyra (Cynpyr) UMEOT NpaBo OOpaTUTHCS B
OpraHu3alyi0 ¢ MUCbMEHHBIM 3alpOCOM O pa3Mepe 3apabOoTHOM IMJIaThl COTPYAHUKA O€3
ero cornacus. (YK PO).

5. 3ammra nepcoHaIbHbBIX TaHHBIX

5.1. TIlox yrpo3oil Wiy OMACHOCTBIO yTPaThl MEPCOHAIBHBIX JAaHHBIX MOHUMAETCS
€AMHUYHOE WM KOMIUIEKCHOE, PEalbHOE WM MOTEHUUAIbHOE, AKTUBHOE WIH
NIACCUBHOE MPOSIBJICHUE 3JIOYMBIIUICHHBIX BO3MOXHOCTEW BHELIHMX WJIA BHYTPEHHHX
UCTOYHUKOB  YIpO3bl  CO3/laBaTh  HEOJArompusiTHble  COOBITHS,  OKa3bIBaTh
JecTaOuIM3upylolIee BO3IeHCTBYE Ha 3allIMIIaeMyt0 HH(DOpMALIHIO.

5.2. Puck yrpo3sl mt00bIM HHGOPMAIMOHHBIM pecypcaM CO3/Ial0T CTUXUHHBIE
OenCcTBUs, DKCTpEeMallbHbIE CUTyallud, TEPPOPUCTUYECKUE JIEUCTBHS, aBapHH
TEXHUYECKUX CPEJICTB U JIMHUM CBSA3M, JAPYTrU€ OOBEKTUBHBIE OOCTOSATEIBCTBA, @ TAKKE
3aMHTEPECOBAHHbIE U HE3AMHTEPECOBAHHBIE B BOSHUKHOBEHUHU YTPO3bI JIMIIA.

5.3. 3amura NEepCOHAIbHBIX  JAHHBIX  MPEACTABISIET  COO0OM  KECTKO
periiaMeHTUPOBAHHBIH u JTUHAMUYECKU TEXHOJOTUYECKUI npolecc,
NPEeAyNPEeXIAOMNA  HAapyIIEHUe JOCTYMHOCTH, UEIOCTHOCTH, JOCTOBEPHOCTH H
KOH(QUACHIIMATFHOCTU MEPCOHANBHBIX TAHHBIX U, B KOHEYHOM CUeTe, 00eCTIeYNBaIOLIHIl
JIOCTaTOYHO HAJEXKHYI0 0€30MacHOCTh MH(POpPMAIMM B MPOIECCE YMPaBICHUYECKOW U



IIPOU3BOJICTBEHHOM JI€ATEIbHOCTH KOMIIAHUU.

5.4. 3ammra mNepCcOHAJIBHBIX JIAHHBIX paOOTHUKAa OT HEMPAaBOMEPHOTO HUX
WCIIOJIb30BAaHUSl WJIM YTpaThl JOJKHA OBITh OOecreueHa padoToJaTelIeM 3a CYeT €ro
CPEJICTB B MOPSAKE, yCTAHOBIEHHOM (heJIepaIbHBIM 3aKOHOM.

5.5. «BHYTpEHHSIS 3a1uTay.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JIOCTYyNa K MMEPCOHAJIbHBIM
JAHHBIM SIBJISIETCSA, KaK IMPaBUJIO, MEPCOHAN, paboTaoIMi ¢ JOKYMEHTaMH U Oa3zaMu
NMaHHBIX. PermameHrtanus goctyna nepcoHana K KOHQUIACHIMAIBHBIM CBEICHUSIM,
JOKyMEHTaM M 0a3aM JaHHbIX BXOJUT B YHCJIO OCHOBHBIX HANpaBJICHUN
OpPraHM3alMOHHOW 3alMUThl WHGOPMAlMKW M TpeaHa3HAYeHA s pa3rpaHuYCHHS
MOJIHOMOYHI MEXKY PYKOBOAMUTEISIMHA U CIICLIMAJIUCTAMU OPTaHU3ALIMH.

5.5.2. Ins o0OecrieyeHUU BHYTPEHHEN 3aIUThI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB
HEO0OXO0IMMO COOTIOIATh Pl MEP:

- OrpaHMYEHHE U pErJIaMEHTalusi cocTaBa paOOTHUKOB, (PYHKIIMOHAJIbHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUICHIUAIbHBIX 3HAHUI;

- cTporoe wu30uparenbHOE M OOOCHOBAaHHOE pACIpPENETICHUE JTOKYMEHTOB M
uHpopMaIuu Mex 1y pabOTHUKAMY;

- palUMOHAJIBHOE pa3MellleHue pabouux MecT pabOTHUKOB, MpPU KOTOPOM
UCKJII0YaJIOCh Obl OECKOHTPOJIBHOE MCIIONIb30BaHKE 3allluIaeMOi HHPOpMaIuy;

- 3HaHHE PaOOTHUKOM TPEOOBAaHUN HOPMATHUBHO — METOJUYECKHX JOKYMEHTOB IO
3a1uTe HHHOPMAIIUU U COXPAHEHUH TAMHBL;

-  HaJIM4YMe HEOOXOOUMBIX YCJIOBMM B  MOMEWIEHUWHM sl paboThl  C
KOH(HIEHIIMATTbHBIMU JOKYMEHTAMH 1 0a3aMU JIaHHBIX;

- ONpeNeNIEHUE U perjiaMeHTal|sl cCocTaBa pabOTHUKOB, MMEIOUIUX MPABO JOCTyIa
(BX0Z1a) B MOMEILIEHHE, B KOTOPOM HaXOJIUTCS BBIYMCIUTENbHAS TEXHUKA,

- OpraHu3anus nopsjKa yHUYTOKEHU UH(POpMalnu;

- CBOEBPEMEHHOE BBISIBJICHHE HapyUICHUs] TPEOOBAHUN pa3pelUTEeIbHON CUCTEMBbI
JocTyna paboOTHUKaMU MOpa3/IeIeHHUs;

- BOCTIUTATENbHAS U Pa3bsICHUTEIbHAS Pad0Ta C COTPYIHUKAMU MOAPA3/ICICHUS 10
NpeIyNpexICHUI0 yTpaThl LEHHBIX CBEACHUN Mpu paboTe ¢ KOH(UICHIHATbHBIMU
JNOKyMEHTaMU;

- HE JOIycKaeTcs BblJauya JMYHBIX JeJ COTPYAHUKOB Ha paboune MecTa
pykoBoauteneil. JluuHple nena MOTYT BblIaBaTbcs Ha padounMe MecTa TOJBbKO
3agenytoniei [0V, paboTHUKaM KaJIpoBOTO OT/AEA.

5.5.3. 3amuTa nepcoHaIbHBIX AHHBIX COTPYIHHMKA HA JJEKTPOHHBIX HOCHUTEIISX.
Bce mnanku, coxaepxaniue TNEpCOHAJIbHBIE JIaHHbIE COTPYAHHUKA, JOJIKHBI OBITh
3aIUIIEHBI TAPOJIEM.

5.6. «BHemnHga 3ammray.

5.6.1.  nsa  3amuThl  KOHGUACHIUAIBHOW  HMH(POpMALUM  CO3/1AIOTCS
eJICHAIIPaBJICHHbIE HEOJIAronpusATHBIE YCIOBUS U TPYAHONPEOAOIUMBIEC MPEMSITCTBHS
JUISL JIUIA, TBITAIOMIErOCs COBEPUIMTh HECAHKIIMOHMPOBAHHBIM JOCTYI M OBJIAJICHUE
uHpopmarmert. llenplo W pe3yabTaTOM  HECAHKIMOHUPOBAHHOTO JOCTyMa K



UH(GOPMAIIMOHHBIM PeCcypcaM MOKET ObITh HE TOJIBKO OBJIa/ICHNE [ICHHBIMU CBEACHUSIMU
U HUX MCIOJIb30BaHME, HO M WX BHUJIOWM3MEHEHHUE, YHUYTOXXEHUE, BHECEHUE BHUpYCa,
noaMeHa, panbcudukanus coaep:kanusi pEKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Ilog mMOCTOPOHHUM JMIIOM IIOHUMAaeTcs JI00Oe JIMIO0, HE HMEoIIee
HEIMOCPEICTBEHHOT'O OTHOIICHUS K JEATEIbHOCTU YUPEKICHUS, TOCETUTENN, pAOOTHUKHU
JIPYTUX OpraHu3alMOHHBIX CTpyKTyp. [locTopoHHME nHIla HE JOJDKHBI 3HATH
pacnpenenenue  (GyHKIMM, paboyue  MOPOLECChl, TEXHOJIOTHIO  COCTaBIICHUS,
oopmiieHus1, BEACHUS U XPaHEHUS JOKYMEHTOB, Jell M pabodynx MaTepuaioB B OTHEJE
KaJIpOB.

5.6.3. Jlnsa obecrnieueHHs] BHEIIHEN 3alIUThl MEPCOHAIBHBIX JTaHHBIX COTPYIHHKOB
HEO0OXOIMMO COOTIOIATh Pl MEP:

- IOPSAJIOK TIpHUeMa, y4eTa U KOHTPOJIS e TEIbHOCTH MOCETHTENCH;

- IPOITYCKHOM PEXXUM OpTaHHU3aIIH;

- TEXHUUYECKUE CPEJICTBA OXPAHBI, CUTHAJIN3ALINY;

- IOPSJIOK OXPAaHbI TEPPUTOPUH, 3aHUM, TOMEILIEHUHN, TPAHCIIOPTHBIX CPEACTB;

- TpeOOBaHUS K 3alIUTe HH()OPMALIUY ITPU UHTEPBBIOMPOBAHNUN U COOECETOBAHUSAX.

5.7. Bce nuua, cBsizaHHBIE ¢ MOJTy4YeHHEM, 00pabOTKOM M 3aIMTON MEePCOHATBHBIX
JaHHBIX, 0053aHbl TOANIUCATh 005A3aTEIBCTBO O HEPA3IJIALIEHUH EPCOHATIBHBIX JaHHBIX
PabOTHUKOB.

5.8. 1o BO3MOKHOCTH MIEPCOHATBHBIEC TAHHBIE 00E3TUINBAIOTCS.

5.9. Kpome Mep 3amuTbhl NEPCOHANBHBIX  JAHHBIX, YCTAHOBJICHHBIX
3aKOHO/JATEIhCTBOM, paboTojaTenu, paOOTHUKHM W WX TPEACTABUTEIN MOTYT
BbIpa0aThIBaTh COBMECTHBIE MEPHI 3aIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. [IpaBa u 00g3aHHOCTH paOOTHHKA

6.1. 3akperieHue mnpaB paOOTHHUKA, PEMJIAMEHTUPYIOUIMX  3alllUTy  €ro
MIEPCOHANBHBIX JAHHBIX, 00ECTIEUNBAET COXPAHHOCTh MOJHOW U TOYHON MH(POPMAITUH O
HEM.

6.2. PaOOTHMKYM U UX MPEACTABUTEIH JOJKHBI ObITh O3HAKOMIIEHBI M1OJ1 PACIIUCKY C
JOKYMEHTaMU OpraHU3alliy, YCTaHABIMBAIOUIUMHU MOPSAIOK 00pabOTKU MEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB, a TaKXKe 00 WX MpaBax U 00S3aHHOCTSIX B ATOW 00JIaCTH.

6.3. B 1mensx 3amuThl NEPCOHAIBHBIX JAaHHBIX, XpaHAIIUXCS y paboTonaTens,
pabOTHUK UMEET MPaBo:

- TpeOoBaTh WCKIIOYCHUS WU HWCIPABICHUS HEBEPHBIX WM  HEIMOJHBIX
NEPCOHAIBHBIX JaHHBIX.

- Ha CBOOOIHBIN OecTIaTHBIA AOCTYN K CBOMM IMEPCOHATBHBIM JaHHBIM, BKIIIOUas
MPaBO Ha MOJIyYeHHE KOMUH JIF000# 3amicH, coepikaiieii mepcoHalbHbIC JaHHbBIC;

- TepCOHaJbHBIC MJaHHBIE OILIGHOYHOTO XapaKTepa JOMOJHHUTH 3asiBICHUEM,
BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;

- OMPENEIATh CBOUX MPECTaBUTENEH AJIs 3allIUThl CBOMX MEPCOHAIBHBIX JaHHBIX;

- HA COXPAHEHHE U 3aIIUTy CBOEH JIMYHOU U CEMENHON TANHBI.

6.4. PaboTHuk 00s13aH:

- TepenaBaTh pabOTONATENIO WM €ro MPEACTABUTENI0 KOMILUIEKC JIOCTOBEPHBIX,



JOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAHOBJIEH TpynOBBIM
KozekcoM PO.

- CBOEBPEMEHHO COO00IIaTh pabOTOJATENI0 00 M3MEHEHMH CBOMX MEPCOHATIBHBIX
JAHHBIX

6.5. PaboTHuku crtaBaT paboTojarensi B U3BECTHOCTh 00 M3MEHEHUHU (haMuUiu,
MMEHH, OTYECTBA, AThl POKIACHUSA, YTO MOJY4YAET OTPAXKEHUE B TPYAOBOM KHUIKKE HA
OCHOBAaHHMH TPE/ICTABICHHBIX JOKYMEHTOB. [Ipr HE0OXO0IMMOCTH M3MEHSIOTCS JTaHHbIE
00 oOpazoBanuu, Ipoeccuu, CrelnalIbHOCTH, MPUCBOCHUH HOBOW KaTerOpyH U Tp.

6.6. B 1enax 3amuTel YaCTHOM KU3HM, JUYHOM U CEMENHON TallHbl paOOTHHUKHU HE
JIOJKHBI OTKA3bIBaThCS OT CBOETO MpaBa Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX TOJIBKO C
UX COIJIACHS], IOCKOJIBKY 3TO MOXKET MOBJIEYb TPUUYUHEHHE MOPAIIBHOIO, MATEPUAIBLHOTO
Bpefa.

7.  OTBETCTBEHHOCTh 3a pasrialleHHe KOH(UIECHUUaIbHON uH(bOpManuuy,
CBSI3aHHOM C IEPCOHAIBHBIMU JaHHBIMH.

7.1. llepcoHaiibHasi OTBETCTBEHHOCTh — OJHO M3 IJIABHBIX TpeOOBaHUU K
OpraHu3alu (QpyHKIMOHUPOBAHUS CUCTEMBbl 3alllUThl NEPCOHAIBHOW HHMOpPMALUU U
o0s13aTeNbHOE yClIoBUE obecrieueHus YPPEKTUBHOCTH ITOM CUCTEMBI.

7.2. HOpunuueckue u (QU3MYECKUE JMIA, B COOTBETCTBUUM CO CBOUMH
NOJHOMOYMAMM  BIaJ€IOIllMe HHPOpMAMEe o TIpaxaaHax, [OJydyarolue H
UCITOJIB3YIOIIME €€, HECYT OTBETCTBEHHOCTb B COOTBETCTBHUM C 3aKOHOJATEIBCTBOM
Poccuiickoii ®denepanuu 3a HapylleHHE peXUMa 3alIUThl, OO0paOOTKH M TOpsJKa
UCITIOJIb30BaHUs ATOM HHPOpPMaLIUU.

7.3. PykoBoauTenp, pa3pelialomuid JOCTyNl COTPYAHUKA K KOH(DHUICHIHATBHOMY
JIOKYMEHTY, HECET NEPCOHAIIbHYIO0 OTBETCTBEHHOCTH 32 JJAHHOE pa3pelieHue.

7.4. Kaxnaplii  COTpyAHUK  OpraHu3aluy, MOJy4dalluil s paboThl
KOH(HIEHIIUATIbHBII JOKYMEHT, HECET €IMHOJIMYHYIO0 OTBETCTBEHHOCTD 32 COXPAaHHOCTh
HOCHUTEJSI U KOHPHUICHIIMAIBHOCTh HH(OPMAITUH.

7.5. JIuiia, BUHOBHBIE B HAPYIIEHUU HOPM, PETYJIUPYIONINX MOTydeHrue, 00paboTKy
U 3allUTy TEpPCOHANbHBIX  JIaHHBIX  PAaOOTHHKA, HECYT JUCHUIUIMHAPHYIO,
aJIMUHUCTPATUBHYIO, T'PaXIaHCKO-NIPABOBYIO WJIM YrOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (peiepaTbHBIMU 3aKOHAMHU.

7.5.1. 3a HeWcCHoJMHEHWE WM HEHAJIeXKAIIee HCIOJHEHUE PaOOTHUKOM IO €ro
BHHE BO3JIO)KCHHBIX Ha HEro 0OS3aHHOCTEH MO COOIOJEHUIO YCTAaHOBIEHHOTO MOPsIIKa
paboThl CO CBENECHUSIMH KOH(UIECHIMAIBLHOTO XapakTtepa paboTomaTenb BIpaBe
NPUMEHSTH TpenycMoTpeHHble TpyaoBeiM KoiekcoM TUCHUIIITMHAPHBIE B3bICKAHUS.

7.5.2. JIOJDKHOCTHBIE JiMIIa, B OOS3aHHOCTh KOTOPBIX BXOAUT BEICHUE
NEPCOHANIBHBIX JaHHBIX COTPYAHMKA, OO0S3aHbI OOECHEYUTh KaXKIOMY BO3MOKHOCTh
O3HAKOMJIEHUSI C IOKYMEHTaMU U MaTepuajiaMuy, HEIOCPEACTBEHHO 3aTparvMBarOlIMHU
€ro mpasa U CBOOOJIbI, €CJIM MHOE HE MPEyCMOTPEHO 3aKoHOM. HempaBomepHbIil 0TKa3
B TPEJOCTaBICHUH COOpPaHHBIX B YCTAHOBJIEHHOM IMOPAAKE JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE NPEJOCTAaBICHUE TaKuWX JOKYMEHTOB WIM HMHOW HH(pOpMmanuu B
Cllydasix, MPeAyCMOTPEHHBIX 3aKOHOM, TUOO MPEIOCTAaBICHUE HEMOIHON MIIH 3aBEIOMO



JI0KHOW MH(OPMAIIMK — BIIEYET HAJIOKEHUE HA JOJKHOCTHBIX JIMII aIMUHUCTPATUBHOTO
mrpada B pasmepe, onpenensiemoM — Komekcom 00 aAMMHHUCTPAaTUBHBIX
IIPaBOHAPYLICHUSX.

7.5.3. B coorBercTBHH ¢ ['paxknanckum Koxekcom nuia, HE3aKOHHBIMA METOJIAMHU
HOJIyYMBIINE UHPOPMALUIO, COCTABISAIOUIYIO CIYKEOHYIO TaliHy, 00si3aHbl BO3MECTHUTh
IPUYMHEHHBIE YOBITKH, IPUUEM TaKasi e 00s13aHHOCTh BO3JIaraeTcsi 1 Ha pabOTHUKOB.

7.5.4. YTON0BHas OTBETCTBEHHOCTH 3a HAPYIICHUE HEIPUKOCHOBEHHOCTH YaCTHOU
XKU3HU (B TOM YHCJE HE3aKOHHOE COOMpaHHE WM paclpOCTPAHEHUE CBEICHHUU O
YaCTHOM JKU3HU JIUIA, COCTABISIOLIETO €ro JMYHYI0 WM CeMEWHYyI0 TaiHy, 0e3 ero
corjacusi), HENpPAaBOMEPHBIM JOCTYIl K OXPaHSIEMOW 3aKOHOM KOMIIBIOTEPHOM
uH(pOpMaIK, HETPAaBOMEPHBIN OTKA3 B IPEIOCTABICHUU COOPAHHBIX B YCTAHOBIEHHOM
NOPSJIKE JTOKYMEHTOB M CBEJACHHMU (€CHIM 3TU JAEsHUS NPUYUMHWIM Bpea IpaBaM U
3aKOHHBIM HHTEpEcaM TIpa)KJaH), COBEPUICHHBbIE JMIOM C HCIOJIb30BAHUEM CBOETO
CIIy’)keOHOTO TOJIO’KEHUSI HaKa3blBaeTcsa WWITpaoM, JUOO JUIIEHUEM IpaBa 3aHUMATh
OIpe/IeNICHHbIE JOJDKHOCTU WM 3aHUMAaThCsl ONPENEICHHON MAesITeNbHOCThIO, JINOO
apecTtoM B cooTBeTCTBUM C YK P®D.

7.6. HempaBOMEpPHOCTb JEATEIBHOCTH OPraHOB TOCYAAPCTBEHHOW BIACTH H
OpraHu3zalMii 1Mo cOopy M HCHOJB30BAHUIO NEPCOHAIBHBIX JaHHBIX MOXET OBITh
YCTaHOBJIEHA B Cy/1I€0HOM IMOPSJIKE

npOKOI'IeHKO AHHa NoanucaHo undpoBor NOANUCHIO:
[MpokoneHko AHHa HukonaeBHa
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